NSF - Adding the Other Authorized User on the proposal

Fastlane and Research.gov have different ways for the Other Authorized User to access the application
that was made by the PI.

For Research.gov
The Pl will need to add the Other Authorized User to the proposal application.

1. Open the proposal application.
2. Click on the Manage Personnel under the Personnel Access on the left menu of the proposal.

Personnel Access

© Proposal Status:
View/Edit Access for SPO/AOR

I' Manage Personnel

3. Once the Mange Personnel Panel comes out, click on the Add Other Authorized User.

Manage Personnel

Senior Personnel Add co-Principal Investigator Add Other Senior Personnel
Personnel Name Organization & Actions
Principal Investigator University of Maryland College Remove from Proposal
Park
Other Authorized User{s) - Data preparation onlys Add Other Authonzed User

4. Search by the email or the NSF ID = click on the Search button = click on the
Add Personnel to add the person as the OAU.

Add Other Authorized User (OAU) X

Search for Other Authorized User:

NSF ID Email
1

2 p—
OR | segloff@umd.edu Search
Select Personnel Name NSF ID Email Organization
. Sally Egloft 000162058 - — @umd.edu University of Maryland College Park

. I
Add Personnel Cancel

e OAU needs the OAU role. Please find more information on how to add a role on the account.



https://ora.umd.edu/sites/default/files/documents/esubmissions/NSF%20-%20Adding%20a%20New%20Role.pdf

For Fastlane
The Pl will need to generate the PIN for the Other Authorized User to access the application.

1. Pllogins to the Fastlane > go to the Proposal Actions page (see image below)
2. Inthe Temporary Proposals in Progress list, click to highlight the proposal that you want to
assign a PIN to > Click the Proposal PIn button

Proposal Actions

Warning: Information regarding Collaborators and Other Affiliations (COA) is required for most proposal types (PAPPG
I1.C.1.e). Failure to submit a COA template for each senior personnel will result in proposals being returned without review.
For more information, visit Collaborators and Other Affiliations.

Proposers should allow sufficient time to submit proposals before 5 PM submutter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

8039611 - -

w

‘edit| |Delete| [Check| [Allow SPO Access ||' Proposal PINl [Print| | Submit

3. Create and Type a PIN in the boxes provided (see image below).
* make sure that your proposal number is matching the proposal that you would like to share.

Proposal PIN control for 8039611

Type in the PIN number you want to assign to the proposal:

Please type the PIN again:
o
| Go Back

4. Click the OK button.
5. Pl provides the PIN number to the OAU.
e Other Authorized Users will need to login as an OAU to access the proposal to assist.

Other Authorized Users (OAU) Log In

Log In by Proposal ID

OAU Last Name:

OAU NSF ID: |
Privacy Act

OAU Password: |
Proposal ID: |

Proposal PIN:

Select One: ® Proposal Preparation
({ B

! Revised Proposal Budget
(_) proposal File Update



https://www.fastlane.nsf.gov/jsp/homepage/proposals.jsp

