
NOAA- eRA Commons Guidance

As of October 30, 2023, the NOAA’s grant processing and management activities moved from GrantsOnline to GEMS (eRA
Commons).
Major differences:

Proposal
- SF 424 4. Applicant Identifier→ eRA commons User ID of the PI (must have the PI/PD role in Commons)

Award
- NIH/NOAA’s notification will be sent from eRA-notify@mail.nih.gov
- Contact PI is the only who can initiate the PPR/RPPR
- PPR/RPPR can NOT be delegated to another user
- SO is the only who can submit the PPR/RPPR
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Proposal

NOAA applications will be submitted via the Grants.gov.

Step 1.
You must have the eRA commons ID with the PD/PI role and be affiliated with the organization to submit without the
error. To request the eRA Commons ID, please register from here.

Step 2.

Once you have the eRA Commons ID, are affiliated with the organization, and have the PI/PD, please go to grants.gov to
create the workspace application.

Add PI’s eRA Commons User name to the form SF 424 4. Applicant Identifier.
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Step 3. After you have submitted your proposal, you can check the application status on the eRA Commons.
1. Click on the status

2. Click on the Recent/Pending esubmission

3. Check to make sure that you did not have any errors.

Extra tips:
● The proposal will go through the grants.gov and eRA commons validations
● NIH recommends the PI to submit early - at least 2 days before the due date. Submitting early provides time to

track your application, correct any errors and view your application by the due date. (ref)

Table of content Award management table

https://grants.nih.gov/grants/how-to-apply-application-guide/submission-process/submit-track-view.htm#:~:text=We%20recommend%20you%20submit%20early,application%20by%20the%20due%20date.


Award Management

Tasks Who Available functionalities

Accept/Decline Award SO only Accept or Decline

Correspondence SO and PD/PI Initiate & Submit

Revision Request SO only Initiate & Submit

Terms Tracking SO and PD/PI Access & Submit

Federal Financial Report FSR Initiate & Submit

Payment Request FSR Initiate & Submit

PPR (Non research Grants) SO and PD/PI Initiate & Submit

RPPR initiate (research Grants) PD/PI only Initiate

RPPR submit (Research Grants) SO only Submit

Closeout SO and PI Initiate

Final FFR FSR Initiate and Submit

Final PPR SO and PI/PD Access/Upload

SO only Submit

Final RPPR SO and PI/PD Initiate/edit

SO only Submit

Additional Closeout Documents SO and PI/PD access/upload

SO only Submit
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Accept/Decline Award (Only SO)

1. From the status module > click on the 3-dot ellipsis > Click Accept/Decline Award

2. You will have an option to click Decline or Accept

3. If you accept the award, please click the Accept button.

4. If you decline the award, please click the Decline button.
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Correspondence

The Correspondence function allows you to send a notification to the Program Official and/or the Grant
Specialist assigned to your application or award.

How to send the Correspondence from PI/PD’s view:

1. From the Status module > locate the application/award > click on the 3-dot ellipsis > Correspondence.

2. Whomever you select on the “send message regarding [award#]” page, their email address will
populate in the To line. You can choose to include others by adding their email address in the CC line.
Then, enter a subject, your message, upload any files if you’d like. Then, click Generate Email.
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Revision request (Only SO)

1. From Status module > locate the application/award > click on the 3-dot ellipsis > Revision request
*award status must say “awarded”

2. You’ll reach this screen to initiate a revision request where you can select (CLICK) the revision request type. Then,
(CLICK) make a selection from this dropdown.
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3. Scroll down, you will be able to see the Request details

4. Add any supporting documentation > submit

5. Status
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Terms tracking
Terms Tracking is used to respond to terms and conditions applied to your awarded grant,
such as the Performance Progress Report (PPR), progress reports for non-research grants.
Users with the Signing Official (SO) and PD/PI roles can access Terms Tracking and submit
requested information.

How to locate and initiate PPR
● Only contact PI can initiate the PPR

1. Status Module > Search for the award
2. Click to go into the grant folder
3. Click on the Award Terms > View Term Tracker

4. Click on the Project Period > click on the triangle next to the PPR
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5. Locate the appropriate period to click the three dots to prepare documentation

Table of content Award management table



Initiate the Federal Financial Report (only FSR)

1. Login to the eRA commons

2. Click on the left top app menu (nine square) > Federal Financial Reports

● If you do not see this in your menu, please contact oraera@umd.edu

3. You have various ways to search for the awards

4. Once found, click on the 3-dot ellipsis to create a new FFR.
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5. After you create the new report, please make sure to use the correct report type: Semi-Annual

If you need to modify the report, click the 3-dot ellipsis > edit and resubmit or view a copy of your

submitted FFR.

6. Once the report is completed, please make sure to submit
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Payment requests (FSR)

1. Login to the eRA commons

2. Click on the left top app menu (nine square) > Federal Financial Reports

● If you do not see this in your menu, please contact oraera@umd.edu

3. Click on the payment request on the top menu

4. Search for the appropriate award > when found click on the 3-dot ellipsis to create the new payment

request.

*The option to initiate and submit a payment request is available for all DOC awards; however, it should only be used for

special award conditions. Please confirm with your Grants Management Specialist (assigned to your award) when it is

appropriate to submit a payment request.
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5. Complete the payment requests.

* if you want to view the payment history, you may click View Payment Request History.
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RPPR
Research Performance Progress Report (RPPR) is used to submit progress reports for research grants.

Only Users with the contact PD/PI role can initiate the RPPR.
Only Users with the Signing Official (SO) can submit the RPPR.

RPPR initiate (Contact PI only)
1. From the Status module > List of Applications/Award

2. Locate the appropriate award > click the Semi-Annual RPPR

3. Then it will move to the RPPR menu to initiate the RPPR
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4. Go through all tabs across the top to complete the RPPR.
If you saved then come back later to edit more information, make sure to click the ellipsis to see edit option.

How to complete RPPR
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Route to the SO

1. Once you complete the RPPR, please, click on the 3-dot ellipsis > route to Next Reviewer

2. Select the reviewer (your contract admin) > click on the certify > submit
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RPPR submit (SO)
1. From Status module > general search > Clicks on the 3-dot ellipsis > click on the appropriate RPPR

2. The system will move to the RPPR module to view/edit/submit the RPPR by clicking on the 3-dot ellipsis

3. Once you click on the submit button > Status will change it to Submitted
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Closeout

Initiating the Closeout (SO/PI only)

1. Login to the eRA commons

2. Click on the Status module

3. Click on the Search type > Closeout

4. Click on the 3-dot ellipsis next to the appropriate award > Click Requires Closeout to initiate the closeout.
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5. After you initiate the closeout, you will be able to go into the closeout status module

Initiating the Closeout (PI)

1. Login to the eRA commons.

2. Click on the Status module.

3. Click on the List of Applications/Awards.
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4. Locate the appropriate award > click on the + button to expand the menu.

5. Click on the Requires Closeout button to initiate the closeout.
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Final FFR (Only FSR initiate and submit)

1. After the closeout is initiated, the Reports will be available.

2. Click on the Manage FInal FFR to initiate the FFR.

3. Once you create the new report, please make sure to use the correct report type: Final

4. Once the report is completed, please make sure to submit
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Final PPR (contactPI)
1. From the closeout status >

2. ONLY SO can submit the report.
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Final RPPR

1. Initiate the FInal RPPR

2.

3.
4.

5.
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Additional Closeout Documents
1. If there is any additional closeout documentation, you may include it on the proposal

2.
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